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1. LOGIN
In order to make any modifications to your site, you need to log in to the Administration. Enter http://www.carcreditnation.com/wp-admin/in the URL. You will find the login page at this URL
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LOGIN DETAILS

USERNAME    : contributor

PASSWORD: contributor123

After logging in to your site, it will take you to the back end of your website i.e. Dashboard. 
2. MY OPTIONS
For managing general settings such as Site logo, Copy right text etc. You can click on the ‘My options’ menu from the dashboard left navigation and in the fly-out menu, click the ‘Theme options ‘ menu Then you'll be directed to a page similar to the screenshot displayed below. 
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Here we have added fourtype of settings,

1.General Settings(In general settings, you can manage favicon, copy right text etc.

2.Home Page Settings(In Home page settings, you can manage slider headings and its points.

3.Social Media Settings(In Social media settings, you can manage social media icons and its URL.
4.Website Settings(In Website settings, you can manageeach locations mail id, lead mail id and inquiry mail id etc.

2.1. MENU

For adding menu, click on the 'My options' menu from the dashboard left navigation and in the fly-out menu, click the ‘Menus ‘ menu Then you'll be directed to a page similar to the screenshot displayed below. 
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1. If you want to add pages as menu, Select appropriate page from here.
2. After Selection of page click on “Add to Menu” button.

3.Or you want to add custom menu, select the “Link” tab and paste your link and edit menu title then click on “Add to Menu” button.(Selected menu tab will be appear on right side. you can drag it where you want)

4. Once the changes are updated, just click on the ‘Save Options’ button on right of the bottom.

3. META SLIDER
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3.1.ADD NEW SLIDER
To add a new Slider to your site, select “Meta Slider” menu option in the left hand navigation menu. You will be presented with a page similar to the image below.
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1. For adding new slider click on the “Add Slide” button, then select the image from system files you want to display.

2. Once the changes are updated, just click on the “Save” option on the right of the top.

4. POSTS

On clicking the Posts menu option you'll be shown a list of Posts that your Blog contains. Among the information displayed is the Post title, the Author and the Date published. The Posts screen will look similar to the screen below.

[image: image7.png]A Posts

Al Posts

AIO Webm:
nventory

Web Listi

My options

LRS- )

)
s

WordPress 3.9.1 is available! Please notify the site administrator.

Posts  Addnew

All@) | Published (3) | Trash

BulkActions ¥ | Apply = Showalldates v Viewall categories ¥

Title

Fiat has options to increase Chrysler stake to more than 70%.

Japan nuclear plant shutdown adds new risk for Toyota, auto
industry.

Saab hires former Subaru exec Colbeck as North American COO.

Title

Bulk Actions ¥ | Apply

Filter

Author

aarlos

carlos

aarlos

Author

Categories

News

News

News

Categories

Tags

Tags

Screen Options

ntributor test! [l

Help

Search Posts

3 items

Date

201311706
Published

201311706
Published

201311706
Published

Date

3 items




4.1 ADD NEW POST

To add a new Post to your blog, hover your cursor over the Posts menu option in the left hand navigation menu and in the fly-out menu, select “Add New” option. You will be presented with a page similar to the image below.
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1. For editing title of the page.

2. You can add the content in the Editor, and style your page using Visual or Text editor by switching between Visual    or Text.

3. For adding image just click on “set featured image” link.
4. It’s for entering Tags for your post.
5. If you want to add your post into a category, select appropriate category that you have added.
6. For displaying your post image in the homepage slideshow.
7. From here, select which sidebar you wanted to display in your post.Just drag from “inactive” to “active” sector.
8. Once changes are updated, just click on the “Publish” button or save as draft.
5. MY PAGES
On clicking the “My pages” menu option you'll be shown a list of Pages that your site contains. Among the information displayed is the Page title, Author and the Date published. The Pages screen will look similar to the screen below.
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5.1 ADD NEW PAGE

To add a new Page to your website, hover your cursor over the Pages menu option in the left hand navigation menu and in the fly-out menu, select “Add New” option. You will be presented with a page similar to the image below.
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1. For editing title of the page.

2. You can add the content in the Editor, and style your page using Visual or Text editor by switching between Visual    or Text.
3. For uploading image, just click on “set featured image” link and select appropriate image from your system files.

4. From here, select which sidebar you wanted to display in your page. Just drag from “inactive” to “active” sector.

5.  Once changes are updated, just click on the “Publish” button or save as draft.

6. INVENTORY

The inventory option on sidebar takes you to the entire list of vehicles in website inventory. It includes all vehicles displayed in the website and sold vehicles also.
6.1. ADD NEW VEHICLE

The Publish Button Saves the Vehicle Details to the selected inventory.
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1. Enter Vehicle Year and Model as Title
2. Vehicle VIN Number Decoder: - If a valid VIN number is provided and get data is clicked, the specifications of vehicle is loaded into this page from Edmunds API.
3. Photo Gallery Box
3.1 Click “Generate Sticker” Generates a Printable 3 page PDF Sticker with CCN logo and information with vehicle Features. This will work only after the vehicle is saved once.

3.2 Click “Upload Images” to add images to Vehicle Gallery.
4. Vehicle Information Box - You can edit the basic vehicle details including VIN number, Interior, Exterior etc. in this area.
5. Vehicle Specifications Box:- You can edit detailed specifications of Vehicle here.

6. Vehicle Overview Box:- Enter the Vehicle Description here to show on Vehicle Detail page.
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7. Down payment: Enter the Down Payment Price for the vehicle here.

8. Weekly price: Enter the Weekly Payment Price here

9. Feature: Enter the one-line vehicle feature text.
10. You can enter the amount financed here and will be shown on Disclaimer section.
11. You can enter the number of weekly payments and will be shown on Disclaimer section.

12. You can enter the Interest rate and will be shown on Disclaimer section.
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13. Select Sidebars: Currently Disabled for Vehicle Detail Page.
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14. Add Vehicle Videos which are uploaded to YouTube or Vimeo.  Add the Video ID and Select the source (YouTube/ Vimeo).

15. Enter Features of the Vehicle here. You can add multiple features here.

16.  Select or Update Vehicle’s model and make from the list.  Click ‘Add New Make and Model’ link adds new item to the list.
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17. Categories Box:-Select inventory to which the Vehicle is to be added

Valid Choices are:

· Falls Church

· Front Royal

· Winchester
6.2. VEHICLE LISTINGS

To view all vehicles marked as sold, Click Sold link on top of the page. You can trash vehicles from this list. To delete the Vehicle from the inventory you have to delete the item from Trash (before Sold link on top).
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6.3. INVENTORY AUTO UPDATE
The vehicle feeds are automatically fetched and updated for the 3 inventories. The vehicle feeds in CSV Format is updated to Predefined folder (‘/’) for FTP user ‘carcredit1’on server as:

1. CCN Falls Church  

2. CCN Front Royal 

3. CCN Winchester

 Just before updating these feeds, all vehicles are updated as Sold and only the feed data is updated as ‘Not Sold’. The Update time is set as ‘2:00 AM to 5:00 AM’ Central Time.

FTP Details


FTP URL: - ftp3.ftptoyoursite.com
User name: - carcredit1
Password: - c@rcr3d1T
7. CAR LOCATIONS

On clicking the “Car locations” menu option you'll be shown a list of Pages that your site contains. Among the information displayed is the Page title and the Date published. The Pages screen will look similar to the screen below.

[image: image17.png]ntributor test! [l

Screen Options

A o WordPress 3.9.1 is available! Please notify the site administrator.
AIO Webm:
I car locations  addnew
® Web Listing Al | Published
Search car locations
My
& Bulk Actions ¥ Apply Show all dates v Filter 3 items.
£+ My optior )
Title Date
# car locations
Winchester 2014/05/13
Al car locations Published
Gene Front Royal 2014/05/13
_ Published
A Payment Options
# Testimonials Falls Church 2014/0513
Published
o o
2 Gl Title Date
® 00
Bulk Actions ¥ | Apply 3 items.
ideb:
scuri Secur
& Testimonial Slider




7.1. ADD NEW LOCATION
To add a new location to your website, hover your cursor over the “Car location” menu option in the left hand navigation menu and in the fly-out menu, select “Add New” option. You will be presented with a page similar to the image below.
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1. For editing title of the location page.

2. You can add the content in the Editor, and style your page using Visual or Text editor by switching between Visual    or Text.
3. For editing name of the location.

4. It’s for adding permalink of the dealership details page.(you can copy link from “Dealership details” button in the “Locations” page)

5. It’s for editing address of your location.

6. It’s for adding telephone number of your location.

7. It’s for adding geographical code of your location.

8. It’s for editing name of the city.

9. It’s for editing state code.

10.For entering email id of purchase department.
11. For entering email id of vehicle repairs department.

12. For entering email id of tag.

13. For entering email id of complaints department.

14. For entering email id of other department.

15. From here, select which sidebar you wanted to display in your page. Just drag from “inactive” to “active” sector.

16. Once changes are updated, just click on the “Publish” button or save as draft.

8. PAYMENT OPTIONS

On clicking the “Payment options” menu option you'll be shown a list of Pages that your site contains. Among the information displayed is the Page title and the Date published. The Pages screen will look similar to the screen below.
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8.1. ADD NEW PAYMENT

To add a new payment to your website, hover your cursor over the “Payment options” menu option in the left hand navigation menu and in the fly-out menu, select “Add New” option. You will be presented with a page similar to the image below.
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1. For editing title of the payment page.

2. You can add the content in the Editor, and style your page using Visual or Text editor by switching between Visual    or Text.
3. For uploading image, just click on “set featured image” link and select appropriate image from your system files.

4. From here, select which sidebar you wanted to display in your page. Just drag from “inactive” to “active” sector.

5. Once changes are updated, just click on the “Publish” button or save as draft.

9. TESTIMONIALS
On clicking the “Testimonials” menu option you'll be shown a list of Pages that your site contains. Among the information displayed is the testimonial title and the Date published. The testimonial screen will look similar to the screen below.
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9.1. ADD NEW TESTIMONIAL

To add a new testimonial to your website, hover your cursor over the “Testimonial”menu option in the left hand navigation menu and in the fly-out menu, select “Add New” option. You will be presented with a page similar to the image below.
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9. For editing title of the testimonial.

10. You can add the content in the Editor, and style your page using Visual or Text editor by switching between Visual    or Text.
11. If you want to add created testimonial to testimonial slider or testimonial page, select appropriate option from the right box after that click on the check box.

12. It’s for editing the name of the customer.
13. It’s for uploading image of the customer(optional).

14. It’s for editing the name of the customer’s company name.

15. It’s for editing the name of the customer website.

16. If you want to add your testimonial into a specific category,select category that you have added.
17. From here, select which sidebar you wanted to display in your page. Just drag from “inactive” to “active” sector.

18. Once changes are updated, just click on the “Publish” button or save as draft.

9.2. ADD NEW TESTIMONIAL CATEGORY
To add a new category, hover over the “Testimonial”menu option in the left hand navigation menu and in the fly-out menu, click the ‘Testimonial Categories’. Add the name of category then click on the “Add New category” button on the bottom. categories that should appear on your site and its slug.
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10. CHAT MODULE
The Chat module can be accessed from the sidebar, for user inventory.

Select ClickDesk>> Click Desk WebChat

To login to chat module as an agent use the following login details:

Login Email: carcreditchat@gmail.com
Password: 1406266085045

The offline chats are available in inbox of
 carcreditchat@gmail.com
Password is: $admin123 

Also all forms from Instant Approval Form and Vehicle Inquiry Form also send a copy of xml file to this email.
11. USER ROLES AND CAPABILITIES
	Capability \Username
	Manager
	Inventory

	Page Management- Add, Edit and Delete
	Yes
	Yes

	Blog Management- Add, Edit and Delete
	Yes
	Yes

	Car Locations- Add, Edit and Delete
	Yes
	Yes

	Payment options - Add, Edit and Delete
	Yes
	Yes

	Testimonials- Add, Edit and Delete
	Yes
	Yes

	Theme options - Update
	Yes
	No

	Menus/ Widgets/ Sidebars- Manage
	Yes
	No

	Chat (Click Desk)
	No
	Yes

	Inventory Management- Add, Edit and Delete
	Yes
	Yes

	SEO Plug-in Management
	Yes
	No

	Sliders Management
	Yes
	No

	Profile  Management
	Self Only
	Self only
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